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WEBSITE FOR C- WAY

https://careerwaypoints

.sscno.nmci.navy.mil/

C- WAY program is a CAC - enforced
website.
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COVER SHEET

General Information . The Career Waypoints (C - WAY) system provides a mechanism
for matching personnel inventory to requirements with the best performing

Sailors. It is designed as a long - term force management tool, balancing

manning across rates, ratings, Active Component (AC), Full Time Support (FTS),

and Reserve Component (RC) through Bureau of Naval Personnel (BUPERS) control

of reenlistment and enlistment contract extension authority.

Eligibility . Career Waypoints applies to all designated AC, FTS, and RC E6 and
below Sailors for lateral conversions and component conversions. Additionally,

C- WAY applies to all AC and FTS E6 and below for reenlistment/extension and
rating designation authorization.

Form. OPNAV 5239/14 (Rev 9/201SAAR N




CAREER WAYPOINTS MODULES

CAREER WAYPOINTSREENLISTMENT (C- WAY REEN) Reenlistment i Applies to Sailors E3 to

E6 with 14 years or less of active service between Active Duty Service Date (ADSD)

and Expiration of Active Obligated Service as Extended (SEAOS) requesting

authorization to either reenlist or execute a Short Term Extension (STE) when

required. C- WAY automatically generates most reenlistment applications for Sailors
12, 11, and 10 months prior to Projected Rotation Date (PRD) who have less than 24

months between PRD and SEAOS and for Sailors 13 to 6 months prior to SEAOS. See
MILPERSMAN atrticle. Lateral conversion for Active Component (AC) and Full Time

Support (FTS) and transition between AC and FTS will be submitted during the

Sailors' Reenlistment looks. SEE MILPERSMAN 1160- 140

CAREER WAYPOINTSPROFESSIONAL APPRENTICESHIP CAREER TRACK C- WAYPACT) i C WAY PACT
Designation (Professional Apprenticeship Career Track) auto - generates partially
populated applications for PACT Sailors who are eligible for rating designation via

Navy Wide Advancement Exam (NWAE), class "A" school, or Direct Rating Entry

Designation (RED), or apprenticeship change. See MILPERSMAN 1306 - 611 for details.
CAREER WAYPOINTSCONVERSION (G WAYCONV) i Reserve Component (RC) Sailors who
desire lateral conversion will apply via the Conversion module in C - WAY. See

MILPERSMAN 1440- 010, BUPERSINST 1001.39 ( Series), and NAVADMIN 150/13.

CAREER WAYPOINTSTRANSISTION (C - WAY TRANS)i RC2AC transition requests are
incorporated into C - WAY. Additionally, SELRES and Voluntary Training Unit (VTU)
Sailors use C - WAY to apply for both in - rate and conversion into ratings with
available AC and FTS quotas, provided they meet program requirements . See
MILPERSNMAN 1306 1505 MILPERSMAN RC2AC procedures.

RECLASSIFICATION - Utilized by the Production Management Office to reclassify AC and

FTS Sailors attriting from Recruit Training Command (RTC) and class "A" school

training.

JOB OPPORTUNITIES IN THE NAVY (JOIN) - Applies to all Sailors, matching Sailors
interests with their aptitudes. To take the Survey go to

https://join.sscno.nmci.navy.mil /



https://join.sscno.nmci.navy.mil/
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CURRENT BUSINESS RULES EXERPTS

References . MILPERSMAN 1160 - 140 Career Way Points Reenlistment

General Information .1.C - WAY maximum quota expiration date: 13 months after application
date (i.e. April 2016 application/processing month, 30 May 2017 expiration)

2. Quota utilization: For Sailors within 13 months of SEAOS, any change in Enlisted

Manning code (EMC) and current enlistment date (CED). Other wise a change in EMC

3. Separation Quotas. Remain in C - WAY until the Sailor has effected separation, or the
Sailor is reset by the cognizant Enlisted Community Manager (ECM).

4. Sailors selected for advancement via NWAE or the Meritorious Advancement program must

participate in standard C - WAY competition for quota approval. Sailors who have exhausted

their C - WAYREEN looks, but are then selected for advancement, will be reset by cognizant

ECM upon request to grant one additional C - WAY REEN look at the frocked pay grades or
permanent paygrade. Sailors must have time to receive C - WAY REEN results and reenlist
prior to SEAOS. Extensions are NOT authorized to await C - WAY results.

5. E6 Sailors are still required to submit mandatory system - generated C - WAYREEN

applications (e.g. PRD/SEAOQOS); however, as long as the Sailors are eligible for
reenlistment and have a valid application submitted for them, these applications will be

approved during the first C - WAY REEN application window. These applications will be
adjudicated within 24 hours of submission. See Automatic Approval Slides 41 - 42 for
details.

6. E5 - E3 Sailors are required to submit applications and will be processed based on the
following categories:

a. Open Reenlistment: Undermanned skill sets. All reenlistment eligible, non -
Nuclear E -5 and below will receive approval on their first application within 24 hours.
See Automatic Approval Slides 44 - 45 for details.

b. Balanced Reenlistment: Fully manned skill sets. All reenlistment eligible E -5
through E3 will be adjudicated based on manning in their year groups.

c. Competitive Reenlistment. Overmanned or Special Requirement skill sets. All
reenlistment eligible E5 through E3 will compete through rack and stack for C - WAY REEN
guotas (In - Rate, Conversion, SELRES).



SAAR N (OPNAVFORM 5239/14) is
required to gain access and to
edit access to Career Waypoints.

All new users requesting access, including those who did not

log onto the system for over 90 days and lost access, will be

required to submit a SAAR - N (OPNAVFORM 5239/14) in order to
gain access. SAAR N (OPNAV FORM 5239/14) should be digitally
signed and emailed to the Career Waypoints helpdesk
(career_waypoints@navy.mil). Faxes will no longer be
accepted. Sailors are encouraged to download this form from

the Career Waypoints website or from the NPC Career Waypoints
webpage.



SAAR N (OPNAVFORM 5239/14 PAGE ONE EXPLAINED FOR CAREER WAYPOINTS ACCESS

TYPE OF REQUEST: | DATE (DDMMMYYYY):
INITIAL D MODIFICATION |:| DEACTIVATE |:| USER ID | 2 |
SYSTEM NAME (Platform or Application): LOCATION {Physical Location of System).
CAREER WAYPOINTS SPAWAR NOLA . .
The following explanations correlate to
PART | (To be completed by Requestar) the BRED numbers listed to the left:
1. NAME (Last First, Middle nital): 3 2. ORGANIZATION: 4 1. If this is the first time vou are
| requesting access to Career Waypoints
(C-WAY) or you have failed to log in
3. OFFICE SYMBOL/DEPARTMENT: 4. PHONE (DSN and Commercial): for over 45 days, mark "Initial". If
5 DSN: COM: you are modifying your access, mark
"Modification" and "User ID", then fill
5. OFFICIAL E-MAIL ADDRESS: 6. JOB TITLE AND GRADE/RANK: in your user ID.
2. Enter today's date.
3. Enter Last Name, First Name, Middl
7. OFFICIAL MAILING ADDRESS: 8. CITIZENSHIP: 9. DESIGNATION OF PERSON S
- .
us EM MILITARY 2 CIVILIAN 4. Enter your command name.
N/A 5. Enter your department name.
LN Other CONTRACTOR 6. Enter your DSN and commercial
telephone numbers.
10. INFORMATION ASSURANCE (1A) AWARENESS TRAINING REQUIREMENTS (Complete as required for user or functional level access. ). 7. Mark "US" if you are a U.S5. citizen.
Mark "FN" £ F i NHati 1, LN £
| have completed Annual 1A Awareness Training. 9 DATE (DDMMAMY Y YY) 2= oF roxeign Hationa oF

"Legal National"™, or "Cther" for Other.

PART Il - ENDORSEMENT OF ACCESS BY INFORMATION OWNER, USER SUPERVISOR OR GOVERNMENT SPONSOR (If an individual is a | o [127% vour designation as either

confractor - provide company name, contract number, and date of confract expiration in Block 14a). "Military”, "Civilian" (i.e. Government
Services employee), or "Contractor™.

11. JUSTIFICATION FOR ACCESS: 9. Check the block stating that "I hawve
TYPE ACCESS REQUESTED: 10 comleted Annual IA Awareness Training™

and fill in the date of completion.

REQUESTED UICS: 11 10. Fill in the type of access you

require (e.g. "Command Career

If you are requesting more than FIVE UICs, please write "See Attached" and Counselor", "DEPT/DIV CCCT, "CMC", oz

attach an excel file listing the UICs in numeric order. "Read COnly"-for Detailers).
11. Fill in all the UIC= to which you

. - require access in numerical order. If
12. TYPE OF ACCESS REQUIRED: 12a. If Block 12 is checked "Privileged”, user must sign a DATE SIGNED (oOMMMYYYY). you are sequesting aceess to five or
@ AUTHORIZED PRIVILEGED Privileged Access Agreement Form. more UICs, please submit an attached
excel file listing the UICs in
13. USER REQUIRES ACCESS TO: numerical order.
. . . 12. Fill in your PRD, which will also
UNCLASSIFIED |:| CLASSIFIED (Specify Cafegory): D OTHER: be your expiration of C_WAY access.
14. VERIFICATION OF NEED TO KNOW- 14a. ACCESS EXPIRATION DATE (Contractors must specify Company Name, Contract 13. Fill in Supervisor's Department.
Number, Expiration Date): Supervisor must be rated NC, CMC/SEL,
| certify that this user requires access as requested. 12 2:2' ;ilioin Supervisor's e-mail
15. SUPERVISOR'S ORGANIZATION/DEPARTMENT:  [15a. SUPERVISOR'S E-MAIL ADDRESS: 15b. PHONE NUMBER: 15. FIill in Superviser's phone number.
132 14 15 16. Fill in Supervisor's name.
= 17. Have Supervisor digitally =sign.
16. SUPERVISOR'S NAME (Print Name): 16a. SUPERVISOR'S SIGNATURE 16b. DATE (DDMMMYYYY): 18. Fill in todav's date.
16 = 17 | 18 | 15. Have Information Assurance Manager
17. SIGNATURE OF INFORMATION OWNER/OPR: 17a. PHONE NUMBER: 17b. DATE (DOMMMYYYY): (IZM) digitally sign.
[ N/A N"'A | N/A | 20. Fill in IAM's department.
) ! - 21. Fill in IAM's phone number.
18. SIGNATURE OF IAM OR APPOINTEE: 19. ORGANIZATION/DEPARTMENT: | 20. PHONE NUMBER: | 21. DATE (DDMMMYYYY): 22, Fill in today's date.
= 19 20 21 | 22 |
OPNAV 5239/14 (Rev 9/2011) Page of

A AAFES (e TEARGY AT AT IS ARG CTe FAR ATTIOTAT LIS AR W VA TR T T




I further understand that, when using Navy IT resources, | shall not:

- Auto-forward any e-mail from a Navy account to commercial e-mail account (e.g., .com).

- Bypass, stress, or test 1A or Computer Network Defense (CND) mechanisms (e.g., Firewalls, Content Filters, Proxy Servers, Anti-Virus Programs).
- Introduce or use unauthorized software, firmware, or hardware on any Navy IT resource.

- Relocate or change equipment or the network connectivity of equipment without authorization from the Local IA Authority (i.e., person responsible for
the overall implementation of 1A at the command level).

- Use personally owned hardware, software, shareware, or public domain software without written authorization from the Local 1A Authority.

- Upload/download executable files (e.g., exe, .com, .wbs, or .bat) onto Navy IT resources without the written approval of the Local IA Authority.

- Participate in or contribute to any activity resulting in a disruption or denial of service.

- Wiite, code, compile, store, transmit, transfer, or Introduce malicious software, programs, or code.

- Use Navy IT resources in a way that would reflect adversely on the Mavy. Such uses include pornography, chain letters, unofficial advertising,
soliciting or selling except on authorized bulletin boards established for such use, violation of statute or regulation, inappropriately handled classified
information and PIl, and other uses that are incompatible with public service.

- Place data onto Mavy IT resources possessing insufficient security controls to protect that data at the required classification {e.g., Secret onto
Unclassified).

23. NAME (Last, First. Middle Initial): 24. USER SIGNATURE: 25. DATE SIGNED (DDMMMYYYY):

[
23 24 25

PART Ill - SECURITY MANAGER VALIDATES THE BACKGROUND INVESTIGATION OR CLEARANCE INFORMATION

26. TYPE OF INVESTIGATION: 26a. DATE OF INVESTIGATION (DDOMMMYYYY):

PAGE THREE OF SAAR-N
(OPNAVFORM 5239/14)

23. Fill in La=t, First, and Middle
Initial of Requestor's name.

24. Requestor =igns name.

25. Date signed.

26.-33., To filled out and =signed by
command's security manager.

26 27

26c. IT LEVEL DESIGNATION
[ LEVELII

26b. CLEARAMNCE LEVEL:

5
28 LEVEL | 29

[] LEVEL I

27. VERIFIED BY (Frint name): 28. SECURITY MANAGER 30. DATE (COMMMYYYY):

29. SECURITY MANAGER SIGNATURE:
TELEPHONE NUMBER: -

30 32
31 33

PART IV - COMPLETION BY AUTHORIZED STAFF PREPARING ACCOUNT INFORMATION

31 TITLE: 31a. SYSTEM: 31b. ACCOUNT CODE:

N/A N/A N/A
31c. DOMAIN:

N/A N/A N/A
31d. SERVER:

N/A N/A N/A
31e. APPLICATION:

N/A N/A N/A
31h. DATASETS:

N/A N/A N/A
31f. DIRECTORIES:

N/A N/A N/A
31g. FILES:

N/A N/A N/A

In order to gain

accessto C - WAY, the
minimum security
clearance standard
must be a favorably
adjudicated NACLC
during the
career.

reque



ASSIGNING/REMOVE G WAY ACCESS

- If accessto C - WAY needs to be disabled for a Sailor with Command
Career Counselor (CCC) access, then the CMDCM/SEL or the ISIC CCC
will email the C - WAY Help Desk to request removal with a detailed

explanation (e.g. CCC transferred, lost confidence, etc.).

- If a Sailor with Departmental Career Counselor access no longer
requires access, the CCC will email the C - WAY Help Desk to request
to disable the access with a detailed explanation.

- Once disabled, the Sailor will be required to submit a new SAAR -N
(OPNAVFORM 5239/14) in order to regain access.



TO SEE A LIST OF SAILORS

Career Waypoints | '

Home Sailors Control Analyst AC/FTS/RC Analyst Reports Help Sign Out
Sailor Browser

To see a list of Sailors, click
"Sailor Browser" under "Sailors".

Reenlistment (AC/FTS) Application Browser
PACT Designation Application Browser

Conversion (RC) Application Browser

Transition (RC to AC) Application Browser

1

TELT
mMoul

11



TO SEE A LI ST OF SAI LORS (CO

Sailor Browser

SSH: _ Kame: : Rating: ADSO: e ol e e

| ‘ ‘ I /—‘ [ ‘\Aﬂ v i ol v [ v ‘

L Lst___________________ JOGECEERLER B |
Gl

CCM Foull Narnas FANC SFAanc FNc LFNC e e

Ensure that the "UIC" field reflects the UIC for which you are inguiring. "My UICs" will
reflect all UICs for which you have access. "Unassigned" will reflect all Sailors who are
not currently assigned to a UIC. "All" will reflect all Sailors in your UIC(s) and those
unassigned. Additionally, you may pick a specific UIC to which you have access by number in
this block.

7
£
]

* #‘
Record: ([H(H142  (DERF ! page: (FHE&H: BB of 2

Additionally, on this screen, you can click on a column title, such as SEAOS, and
put the Sailors in ascending or descending order accordingly.

All data utilized in this slide is fictional. 12



IA / TAD SAILORS

Career Waypoints has the option to assign

Sailors a secondary UIC. This is helpful when

assisting Sailors who are on Individual

Augmentee (l1A) or Temporary Additional Duty

(TAD) assignments.

To assign a Secondary UIC, email the C - WAY Help
Desk with the Sailordés name, the U
you have Command Career Counselor access, and

the date through which you need access to the

Sailor (expiration date). The UIC will

automatically be removed the day following the

expiration date. Explain that the Sailor is

attached to your command for IA or TAD

assignment. Do not request access to the UIC

for which the IA/TAD Sailor already belongs.



TO QUALIFY A SAILOR

m @ hitps://careerwaypointsqa.sscno.nmi.navy.mil/Sailor/Candidate O ~ @ & || (2 DISA Multi-Host Internet Acce...

File Edit View Favorites Tools Help

@CaleelWaypninls @ Career Waypoints - Sailor Br., *

Career Waypoints Environment: NOLA QA User Profile: COLECD2

Home Sailors Control Analyst ACIFTS/IRC Analyst Reports Help Sign Out

Sailor Browser

.. FastFites |

S5N: Name: Rating: ADSD: UIC: Dept: PG: Service:
| | | | s s [yuics | vioLovl v
T
11/15/2016 11/15/2016 E6 NI0014  A211 m
01/25/2015 01/25/2015 E4 Nao014  A211 =) A
Any Sailor who 01/25/2014 01/25/2014 E4 MN90014  A211 EO
1115/2016 11/15/2016 E6 N30013  A210 LS 7
does~n0t l:]ave 1115/2017 11/15/2017 E2 N30012  DECK SA 3
a A*0 under 06/15/2016 06/15/2016 E6 N90013  A210 LS 7
the AQO c ol ¥ CONVERSION, 1 10115/2016 10/15/2016 E5 NI0014  A211 LS
=0010  CONVERSION, 10 10/15/2016 10/15/2016 E3 NI0014  A211 AN
needs to be #0011 CONVERSION, 11 1052016 10/15/2016 E3 Nogo1d  A211 SN
qualified. )12 CONVERSION, 12 1015/2016 10/15/2016 E3 NO0014  A211 SN
==0013  CONVERSION, 13 10/15/2016 10/15/2016 E3 NI0014  A211 SN
=0014  CONVERSION, 14 10/15/2016 10/15/2016 E3 N90014  A211 SN
=0015  CONVERSION, 15 10/15/2016 10/15/2016 E3 NI0014  A211 SN
Notes =006  CONVERSION, 16 10/15/2016 10/15/2016 E3 NOI0014  A211 SN
==0017  CONVERSION, 17 10/15/2016 10/15/2016 E4 NO0014  A211 AME
#0018 CONVERSION, 18 101152016 10/15/2016 E5 N90014  A211 AME
#0019 CONVERSION, 19 10/15/2016 10/15/2016 E4 NI0014  A211 AME
==0002  CONVERSION, 2 10/15/2016 10/15/2016 E6 NI0O14  A211 EN v
==0020  CONVERSION, 20 10/15/2016 10/15/2016 E4 NI0O14  A211 EO
< >
Record(aa[«]o  [»[ws] Paceifza[<]t  [»[w]

Go to fASailor Browsero under fASailorso to see your |list of Sai
wish to qualify. Then click AEdito.

All data utilized in this slide is fictional.



TO QUALIFY A SAILOR (Contod

Verify that all available drop down items are completed correctly. Incorrect
information will lead to this Sailor qualifying or not qualifying for potential
ratings.
Click on ATest Scores & Evaluationso to

move to the next qualification.

All data utilized in this slide is fictional.



